IIpunsiTo YTBepxaar

Hupexrop MBOY «Manonopckas COLL»
MEIarOTHYECKUM COBETOM

T.I1. Ky3nenosa

«22» anpens 2026r.

«22» ampes 2026r.

npoTokos Ne 4
npuka3s oT 22.04.2026r. N2 68 o/p

IHHOJOKEHUE
0 padoTe ¢ JOKYMEHTAMM, IPOM3BEeAEHHBIMH

NHHOCTPAHHBIMH arCcHTaMH



I O01mme mostoxKeHust

1.1 Hacrosmiee nosioskeHre pa3paboTaHO ¢ MENTbI0 periaMeHTaIuu PaboThI
C JokyMmMeHTaMH (MHQOpPMAIIMOHHBIMU  MaTepuajlaMu), MPOU3BEIICHHBIMH,
pacrpoCTpaHEHHbIMU U (WJIM) HAIMpPaBJICHHBIMH WHOCTPAHHBIMU areHTaMu, a TakK
K€  JMUAMM, SBISIONIUMHUCS  YYPEOUTENSIMH,  YJ€HaMH, YYaCTHHKaMH,
PYKOBOJMTENIIMH HMHOCTPAHHOTO areHTa, 00 KacalolUXCs JeATeIbHOCTH
WHOCTPAaHHOTO areHTa (nanee — JIOKyMEHTBI, MPOU3BEAEHHBIE WHOCTPAHHBIMU
arcHTaMu).

1.2. Ilpu paboTe ¢ JOKyMEHTaMH, TPOU3BEAEHHBIMU WHOCTPAHHBIMU
areHTaMu OMOJIMOTEKH PYKOBOJCTBYETCS CICAYIOIIMMH HOPMATHBHO-TIPABOBBIMU
aKTaMu:

— ®enepanbHbiil 3ak0H OT 29 nexadbps 2010 roma Ne 436-D3 «O 3amute

nerei oT mHMOpPMaILUK, TPUYHHSIONICH Bpel UX 370POBBI0 M Pa3BUTHIO» (B pel.
@3 ot 28.04.2023);

- ®enepanbHbiii 3aK0H OT 25 utois 2002r. Ne 114-®3 «O npoTuBOACHCTBUN
AKCTPEMUCTCKOM €SATEIBHOCTH " ;

— MenepanpHbli 3ak0H OT 14 nronsa 2022 roga Ne 255-@3 «O xoHTpoIe 3a
JEATEIIbHOCTBIO JIUI, HAXOSIIIUXCS TI0JT UHOCTPAHHBIM BIIUSTHUEM);

— noctanoBienne [IpaBurensctBa PO ot 22 HosiOps 2022 roma Ne 2108 «O6
YTBEPKIACHUN MPABUI Pa3MEIICHUS YKA3aHWM, MPETYCMOTPEHHBIX 4YacTsAMH 3 u 4
cratbu 9 @enepanbHOTO 3aKkoHa «O KOHTpoOJE 3a JACATEIBHOCTHIO JIHII,
HaXOJAIIMXCS MO MHOCTPAHHBIM BIIUSTHUEM;

- DenepaibHBIMM  3aKOHAMH, TMOCTaHOBJICHUsAMU [IpaButensctBa PO,
HOPMATUBHBIMU TMPABOBBIMU aKTaMU TOCYJApPCTBEHHBIX OPTraHOB YIIPaBIICHUS,
OTHOCSIIIUMUCS K JIEITCILHOCTH ONOINOTEK;

- ITonoxxenunem o 6udbnmoreke MbOY «Masionopckas COILI»

I1. Opranuszanus paéoTbl MO BbISIBJEHHI0O U MAPKHPOBKE TOKYMEHTOB,
NPou3BeI¢HHBIX HHOCTPAHHBIMM AT€HTAMU

2.1. B nensix WCKIIOYEHHS BO3MOXHOCTM MacCOBOTO PacHpOCTPAHEHUS
JOKYMEHTOB, IPOU3BEIEHHBIX HMHOCTPAHHBIMU areHTaMH, COTPYAHHK OMOITHOTEKH
CaMOCTOSITENIbHO OCYIIECTBIISIOT MPOBEPKY (POH/Ia HA MPEAMET UX HATUYHS MyTEM
CBEPKHU C PEecTpOM HHOCTPAHHBIX areHTOB, OMyOJWKOBAHHOTO Ha O(UIIMATHLHOM
caire MunucrepcTBa FOCTULINU Poccniickon denepanuun
(https://minjust.gov.ru/ru/activity/directions/998/) (manee - PeecTtp MHOCTpaHHBIX

areHToB ) CO CIpaBOYHO-OMOIMOTpaduyeckum ammapatom Oubianoreku. Cepka ¢
peecTpOM UHOCTPAHHBIX ar€HTOB MTPOBOJIUTCS:
- TIPY TIOCTYIIJIEHUU HOBBIX JOKYMEHTOB B (DOHI;



- CUCTEMaTUYECKH (HE peke OJIHOTO pa3a B KBapTall: SHBAPb, allpeib, UIOJIb,
OKTSODB).

2.2. Ha »Tame KOMIUIEKTOBAaHUS OMOMMOTEYHOrOo (OHAA JOKYMEHTHI,
IPOU3BEAEHHBIE NHOCTPAHHBIMU areHTaMH, HE MOKYNAIOTCS, HE NMPUHUMAIOTCS B
Ka4yeCTBE MOKEPTBOBAHUS, HE MPUOOPETAIOTCS KAKUMHU-INOO WHBIMH CITOCOOaMH.

2.3. BeisgBieHHble B OMOIMOTEYHOM (POHAE TOKYMEHTHI, NPOU3BEIEHHBIE
MHOCTPaHHBIMU areHTaMH, IIOMEIIAETCs B HENPO3pPauHyl CYINEpPOOJIOKKY C
YKa3aHUEM aBTOpPA, 3arjlaBUsl, MAPKUPOBKU «18+» M TEKCTOBBIM YyKa3aHHEM
coriacHo noctanoBieHuto [IpaBurensctBa PO ot 22 nHosiops 2022 roma Ne 2108
«OO0 yTBepKIEHUU MPaBUII pa3MENIEHUS YKa3aHUW, MPETyCMOTPEHHBIX YacTsIMU 3
n 4 cratebu 9 @enepanbHOro 3akoHa «O KOHTpOJE 3a JEATEIBHOCTBIO JIHII,
HaXOJALIUXCS O] MHOCTPAaHHBIM BiausiHueM» (IIpunoxenue).

2.4. Ilpnm wuCKIIOUEHUMH aBTOpa JOKyYMEHTa u3 PeecTpa WHOCTpaHHBIX
areHTOB CyNepo0JI0KKa CHUMAETCS, KHUKHBINA (POPMYJIIp 3aMEHSETCS HOBBIM.

III. Ortpaxkenne JOKYMEHTOB, NPOM3BEIEHHbBIX WHOCTPAHHBIMHU
areHTaMu B CIIPABOYHO-0MOIHOrpadguyeckoM annapare OMOJIMOTEKH

3.1. Ilpu BeIsiBNeHUH B OMOIMOTEYHOM (DOHAE TOKYMEHTOB, TPOU3BEIEHHBIX
WHOCTPAHHBIMU areHTaMH, Ha COOTBETCTBYIOIIMX KapTOuKax aja(aBUTHOIO U
CHUCTEMAaTUYECKOI0 KaTaJoroB KPaCHOW PYUYKOW BBEpXY JAEJIAECTCS COKpAIIEHHOE
ykazanue: «Matepuan npousBen€H  (pacnmpocTpaHEH WM HalpaBJIeH)
MHOAreHTOM», a TaK)K€ IPOCTABIAETCS MapKUPOBKa «18+»

3.2. B karanorax B OuGiuorpauyeckoil 3anucy BbISIBJICHHBIX JOKYMEHTOB
BHOCSTCA CJEAYIOIIME yKa3aHus: «JIno, mpu3HaHHOE MHOCTPaHHBIM areHTOM
uin «JIuno, sBastomeecs ydpeauTeneM (WICHOM, YYaCTHUKOM, PYKOBOIUTEIIEM )
OpraHu3alMH, IPU3HAHHON HHOCTPAHHBIM areHTOM);

3.3. IIpu HCKIHOYEHUH aBTOPA JOKYMEHTA U3 PEECTpa MHOCTPAHHBIX ar€HTOB
KaTaJIOKHbIE KAPTOUYKH 3aMEHSFOTCSI HOBBIMH, BHECEHHBIE B DJICKTPOHHBIN KaTajaor
3anucH (1. 3.2) yaanstoTcs.

3.4. bubnuoTteka BENET AJIEKTPOHHYIO KapTOTEKY BBISABICHHBIX B (POHJIE
JOKYMEHTOB, MPOU3BEAEHHBIX HMHOCTPAaHHBIMM areHTamu. [Ipu ucKiIoueHuH
aBTOpa JIOKYMEHTa M3 pEeecTpa MHOCTPAHHBIX areHTOB B KapTOTEKE OTMEYaeTcs
JlaTa UCKJIIOYEHUS, 3alUCh HE YAAIIAETCS.

IV. Pa3menieHue JOKYMEHTOB, TMPOU3BEIEHHBIX HWHOCTPAHHBIMU
areHTaMm. bubanoreyno-oudanorpagpuueckoe o0cIy:KUBaHue
1noJib30BareJsen

4.1. BwiBnenasie B (oHAE OMONIMOTEKH JTOKYMEHTHI, IMPOU3BEIEHHBIC
MHOCTPAHHBIMU areHTaMH, MOJJIEKAT XPAHEHUIO B 3aKPHITOM JOCTYIIE€ U BBIIAIOTCSA
IO 3aIpOCy MOJIB30BATEISAM, TOCTATIINM | 8-J1IeTHETO BO3pacra.



4.2. JloKyMeHTBI, TIPOM3BEAEHHBICE HWHOCTPAHHBIMM AareHTaMu  HE
JEMOHCTPUPYIOTCSI HA BBICTABKAX, HE BKIIOYAKOTCA B PEKOMEHAATENbHBIC
oubnuorpaduueckue CHUCKU U 0030pbI, HE MCIOJB3YIOTCS KaKUM-JINOO erié
Croco00M TpH MPOBECHUHN OMOIMOTEUHBIX MEPOIPUSITHA.

V. Yuér padoTbl N0 BbISIBJICHUI0 JOKYMEHTOB, HPOM3BEAE¢HHBIX
WHOCTPAHHBIMHU AT€HTAMHU

5.1. VYué€r paboThl MO BBISIBICHUIO JOKYMEHTOB, MPOU3BEIEHHBIX
WHOCTPAHHBIMU areHTamMu Mpou3BOAUTCS B <«OKypHane CBEpKM C PEECTpOM
WHOCTPAHHBIX areéHTOB.

5.2. Tlo pesynbTaTtam cBepkH oOQopMiseTcss AKT CBEPKH C PEECTPOM
WHOCTPAHHBIX areHTOB.



HPUJIOKEHHUE.
DopMBbI YKa3aHUH, pa3MeliaeMbIX Ha JOKYMEHTAX, IPOU3BeIEHHbIX
HHOCTPAHHBIMM areHTAMHU M B OM0JIMOrpaguyecKUuX 3anMCcAX 3JIEKTPOHHOI0
KaTajaora

Hacrosimme TpebGoBaHusi M (QOpMBI  YTBEPKACHBI  MOCTAHOBJICHUEM
[IpaButenscTBa Poccuiickoit @eaepanuu ot 22 HosiOpst 2022 r. N 2108.

TexcToBOE yKazaHHE pa3MEIIaeTCs Ha PYCCKOM SI3bIKE.

Pa3mep mpudra TEKCTOBOrO yKa3zaHHs JOJKEH BIBOE MPEBBILIATH pa3Mep
mpuTa TEKCTOBOTO MaTepuaa.

[lBer mpudra TEKCTOBOTO yKa3aHUS JOJDKEH OBITh KOHTPACTHBIM IO
OTHOIIEHHUIO K (JOHY, Ha KOTOPOM OHO pa3MeIlaeTcs.

TexcroBoe ykKazaHHME MOJICKUT PA3MELICHUIO B Hadajge Kaxaoro
TEKCTOBOIO MaTepuajia O]l 3aroJOBKOM JIMOO B CiIy4yae OTCYTCTBHUS 3aroJioBKa
HEIOCPEICTBEHHO IIEPE] HA4aJIOM TaKoro MaTeprala.

He nomyckaeTcsi HaloK€HHE TEKCTOBOTO YKa3aHWsS Ha COJEpKAIUHCA B
TEKCTOBOM MaTepuaje TEKCT, H300paKeHHWE WM HWHOE COOOIIeHHEe H UX
(parMeHTBHl.

1. ns wmartepuanoB, MPOU3BOJUMBIX U (MJIM) PacHpoCTpaHsIEMbIX
WHOCTPAaHHBIM areéHTOM B CBSI3M C OCYUIECTBICHHMEM BHJA JIE€ATEIBHOCTH,
YCTAaHOBIIEHHOTO cTatbell 4  @DepepanbHOro 3akoHa "O  KoHTpoie 3a
JEATEIIbHOCTBIO JIML, HAXOASIIMXCS MOJ MHOCTPAHHBIM BJIUSHHUEM', B TOM YHCIIE
yepe3 cpenctBa MaccoBod uwHGOpMarmu W (MIM) C  HCIOJIh30BaHHUEM
UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  "MHTepHeT", MmaTepuaios,
HaIlpaBIsieMbIX WMHOCTPAHHBIM areéHTOM B OpraHbl yOJWYHOW  BIACTH,
oOpa3oBareyibHbIE OpraHW3allid, HWHBbIE OpraHbl M OpPraHU3AlMH B CBSI3U C
OCYLIECTBIECHUEM BHJAa JEATEIBHOCTH, YCTAaHOBJIEHHOIO CTaThbed 4 yKa3aHHOIO
denepanbHOr0  3akoHa, MH(OpMaUMM, KacarolleWcs BUAA JAEATEIbHOCTH,
YCTaHOBJIEHHOTO CTaTbeu 4 YKa3aHHOTO denepanbHOro 3aKOHa,
pacrpocTpaHsieMOl B TOM YHCIIC Yepe3 Cpe/IcTBa MacCOBOM MHpopMaIuu 1 (Win) C
UCIIOJIb30BaHUEM HH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetu "WHTepHeT",
UCTIONB3YETCs cleayromas Ggopma ykazaHusi, IpeIyCMOTPEHHOTO YacThio 3 CTaTbu
9 ®enepanbHOro 3akoHa "O KOHTPOJE 32 ACATEIBHOCTBIO JIUIL, HAXOAIINXCS MO/
WHOCTPAHHBIM BIIUSIHUEM'":



Hacrosiuit matepuan (uHpopmaris)

(Tpou3BeIeH, pacIpOCTPaHEH U (KJIn)
HaInpaBJICH)

HWHOCTpPAHHBIM arcCHTOM

(HauMeHoBaHue, (paMuIMs, UMs, OTYECTBO (TIPU
HAJIMYUH ), COJICPIKAIITUECS B PEECTPE MHOCTPAHHBIX
areHTOB)

00 KacaeTcs ACATCIIbHOCTH MHOCTPAHHOI'O arcHTa

(HauMeHoBaHue, (paMuUIus, UMsi, OTYECTBO (IIPU HAJTUYUH), COJIEPKAIIUECS B PEeCTpe
WHOCTPAHHBIX ar€HTOB)

2. Jlns wmartepuanoB, NPOU3BOJUMBIX U (WJIM) PpacOpOCTPaHIEMBIX
y4peauTeneM,  WIEHOM,  YYaCTHHKOM,  pPYKOBOJIUTEIEM  OOILIECTBEHHOIO
oObeMHEHUsA, JelCcTByomero 0e3 oOpa3oBaHHS  IOPUAMYECKOTO  JIHIIA,
PYKOBOJHUTENIEM HOPUAMYECKOrO JIMIA, BKJIOYEHHOIO B PEECTP HMHOCTPAHHBIX
areHTOB, WJIM JIMLIOM, BXOJSIIMM B COCTaB OpraHa Takoro JIMIa, I[pHU
OCYIIECTBJIEHUM HMH BHJA [JEATEIIbHOCTH, YCTAaHOBJIEHHOTO cTarbel 4
®enepanbHOro 3akoHa "O KOHTPOJE 3a AESATEIbHOCTBHIO JIMIL, HAXOASAIIUXCS MO
WHOCTpPAHHBIM BJIMSIHUEM', MaTEpHaoB, HAMPABISIEMbIX YKa3aHHBIMHU JHUIAMHU B
opraHbl IMyOJWYHOM BJacTH, 0Opa3OBaTENbHbIE OPraHu3allid, WHBIE OPraHbl U
OpraHu3allMi B CBA3M C OCYLIECTBICHUEM BUJA AECSATEIBHOCTH, YCTAHOBIECHHOIO
crathel 4 ykazanHoro defepanbHOrO 3aKOHa, MH(POpPMAIIUU, Kacarouleics BUa
JEATEIIbHOCTH, YCTAaHOBJIEHHOTO cTaTtheil 4 ykazaHHoro denepanbHOro 3aKOHa,
pacrpocTpaHsieMOl B TOM YHCIIE Yepe3 CPe/ICTBa MacCOBOM MH(GOpMAIH U (UITH) C
UCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOM cetu "UHTepHet",
UCTIONB3YETCs cleayromas Gpopma ykazaHusi, IpeIyCMOTPEHHOTO YacThio 4 cTaTbu
9 ®enepanbHOro 3akoHa "O KOHTPOJE 32 ACATEIBHOCTBIO JIUIL, HAXOIAIIMNXCS MO/
WHOCTPAHHBIM BIIMSIHUEM '



Hacrosiimuit marepuan (nadopmarius)

(Tpou3BeieH, pacIpoCTpaHeH U (KJIn)

HaIpaBJICH)
M
SIBJISTFOIIIUMCS
(bamumus, uMs, 0OTYECTBO (IIpH (yupeauTeneM, 4IeHOM,
HaJIUYKH) YYaCTHUKOM,

PYKOBOJIUTEJIEM HUTH JIMIIOM, BXOJISIIIIUM B COCTAB OpraHa JIuIl, yKa3aHHBIX B 4acTH 4
ctatbu 9 denepanbHOro 3aKkoHa "O KOHTPOJIE 3a ACATECIHHOCTHIO JIHII,
HaXOJIAIINXCS 110JT ”HOCTPAHHBIM BIIUSIHUEM ")

BKIFOYCHHOI'O B PECCTP MHOCTPAHHBIX aI'CHTOB.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukat 256233904371995990837526139856067300059550830028
Bnageney KyaHelosa TaTeAHa MNaBnosHa

OedcTevrened C 30.10.2025 no 30.10.2026



http://www.tcpdf.org

		2026-10-19T16:13:19+0500




