IIpunoxenne Ne 1

K mpukasy ot 25.02.2023 Ne 24 o/

IToJi0:xeHnue 0 OUOIHOTEKE

MyHHIHIIAJIbHOTO OOIKETHOT0 00111e00pa30BaTeILHOI0 YUYpeKIeHUs
«MaJjiogopckasi cpeaHsis 00meo0pa3oBaTeJbHAS MIKOJIA»
(MBOY «Manongopcekas COII»)

1. O0mue moJI0KeHN A

1.1. Hactosmee monoxxenue o 6udbmuorexku MBOY «Manomopekas COIll» paspabortano B

COOTBETCTBHUHU:

- ¢ @enepanpabM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit
Oenepanuny ¢ u3MeHeHUsIMH ot 2 urons 2021 roza;

- ¢ ®enepanbHBEIM 3aKOHOM OT 29.12.94 Ne 78-®3 «O 6ubnuoTreuHoM nene» B peAakLUy OT

11 mrons 2021 rona;

- ¢ yuérom DenepanbHoro 3akona oT 25.07.2002r. Nel14-@3 ct. 13 «O mpotuBOAeicTBUI

SKCTPEMUCTCKOM IeITeIbHOCTUY ¢ U3MEeHEeHUsIMHU 0T 14 utons 2022rofa;

- coryacHo cT. 22 denepanpHoro 3akoHa oT 29.12.2010r. Ne 436- @3 «O 3amure geTei oT
uHpOpMALIHY, TPUIUHIIOMEH BpeI X 3M0POBLIO M Pa3BUTHION;

- ycraba MBOY «Manomopckas COIL» u [OpyrHX HOPMAaTUBHBIX IIPAaBOBBIX aKTOB

Poccmitckott  @enmepauuu,  perIaMEHTHPYIOUIMX  JESITEIBHOCTH  00pa3oBaTENbHBIX

OpraHu3alui.

1.2. bubnmoTteka co3gaHa B IensiX OOECIEUeHMsI IIpaBa Y4YaCTHUKOB 00pa3oBaTEIBHOTO

Iporecca Ha 6ecIuiaTHOe MONIb30BaHue OHOMMOTeYHO-HH(DOPMAIMOHHEIMU PECYPCAMHU.

1.3. Ilopsimox HONB30BaHUS HCTOYHUKAMU HH(POPMAIUH, IEPEUEHb OCHOBHBIX YCIYI H

YCIOBHSA WX IPEAOCTABICHHUS OIPENEISIOTCS HACTOSIIUM IIOJOXKEeHHEeM O OmbimoTexe u

IIPaBUJIaMH II0TB30BaHUs OUOTHOTEKOH, YTBEP)KIEHHEIME PYKOBOAUTENIEM 00pa30BaTebHON

OpraHm3aIHH.

1.4. Opranuzarus oOCTyKUBaHUS YIaCTHAKOB 00pa30BaTENBHOTO MIPOIIECca IIPOU3BOIUTCS B

COOTBETCTBHH C TIPAaBHUIAMH TEXHHUKH OE30MaCHOCTH W MPOTHUBOINOYKAPHBIMH, CAHUTAPHO-

TUTHEeHUYECKUMU TpeOOBaAHUSIMU.

2. ean, 3anaun, pyaxkuun 6u0JIM0TEeKH

2.1. Ienu 6ubnuoTeKw COOTBETCTBYIOT IENsIM 00Pa30BaTEbHON OPraHU3aliK ¥ BKITFOUAIOT
B ce0s B ToM umcie: ¢popMupoBaHue 00Iell KyIbTypsl TUYHOCTH 00ydJaroIuxcs Ha OCHOBE
YCBOEHHs 00£3aTEIPHOTO MHUHHMyMa COAEpKaHWs 00IeoOpa3oBaTeNbHBIX IIPOrpaMM, HX
amanTalys K OKM3HM B OOIIEecTBE, CO3JaHHE OCHOBBI MJII OCO3HAHHOIO BBIOOpa u
IOCJIEAYIOMET0 OCBOCGHHUS NPO(ECCHOHATBHBIX 00pa30BaTENBHBIX IIPOTPaMM, BOCIHTAHUE
IPaXJAHCTBEHHOCTH, TPYAONIOOMS, yBaXXCHUS K IpaBaM U cBoOOJaM dYesloBeKa, JIOOBH K
OKpy>KaroIle# mpupoze, Ponunre, cembe, popMupoBanue 370poBOro obpasza KU3HH.

2.2. 3amagamu OubnnoTekn 00pa3oBaTeIbHON OpraHU3al[UHy SBIIOTCS:



o ofecneueHne yJacTHUKOB 00pa30BaTEIbHOTO IIpoIecca JOCTYIIOM K MHGOPMAaLHH,
3HAHUAM, HAESIM, KyJIbTYpHBIM IEHHOCTSAM IIOCPEJCTBOM  HCIOIB30BAHHU
OubnuoTeuHo-NH(POPMALMOHHBIX PecypcoB 00pa3oBaTeIbHOM OpraHu3aluy;

e IpHUBIEUYEHHE OOydaroIUXCcs K  CHCTEMAaTHYeCKOMY  YTEHHMIO  y4eOHOI,
XYIOKECTBEHHOH, HAyYHO-IIOMYIIPHOMN IUTEPATYPHI;

e COZIEHMCTBHE  DPAa3BUTHIO  II03HABATEIBbHBIX  HMHTEPECOB U  CHOcOOHOCTEH
o0yuaromuxcs;

o o0ydenue ocHOBaM OuONMHOTEUHO-OMOMHOTpadUIECKOM IPAMOTHOCTH;

* COJEHCTBME IENArordueckuM paboTHHKaM B OAOOpEe HAYYHO-METOIMIECKOH
JIUTEPATypPhl, ”HOOPMUPOBAHUE O HOBEIX IIOCTYIUICHUSIX B OHOIMOTEYHBIN (OHT;

* COBEPIIEHCTBOBAHUE IPENOCTABIAEMbIX OUOIMOTEKOH YCIyT Ha OCHOBE BHEPCHUS
HOBBIX WHQOPMAIMOHHBIX TEXHONOTUH ¥ KOMIIBIOTEpU3alUU OUOIMOTEUHO-
HHQOPMANMOHHBIX IIPOIECCOB, (opMUpOBaHUE KOMMOPTHOH OUONHOTEUHOM
CpeIBL.

2.3. bub.anoTeka BBITIOTHSAET CAeTyHOMUe PYyHKIME:

2.3.1. ©opmupyer ¢(oHI OUOTHOTEYHO-HHPOPMAIMOHHEIX pPECypcoB 00pa3oBaTeNbHON
OpraHu3aIuy:

e KOMIUIEKTYET OCHOBHOM (OHA y4eOHBIMH, XYHOKECTBEHHBIMH, HAYIHBIMH,
CIIPaBOYHBIMH, I€JaTOTMYECKUMHU U HayUHO-IIOMYJIIPHBIME JJOKYMEHTAMU;

e YYacCTBYET B KOMILIEKTOBAHUU CIIEIUANU3APOBAHHOTO GOHIa yUeOHUKAMH U3 YHCITA
BXOJSIMUX B (hefepabHbIi epedeHs YIeOHUKOB, TOMYIIEHHBIX K UCIIOIB30BAHIIO
IIpH peau3alliil MMEIOIINX TOCYIapCTBEHHYIO aKKpEAUTAlWI0 00pa3oBaTEIbHBIX
IporpaMM HadaJbHOro OOINero, OCHOBHOrO 0Omero, cpemHero o6mero
o0pa3oBaHus, U y4eOHBIMH IOCOOMSMU, NOMYIIEHHBIMH K KCIIOIB30BAHUIO MPU
peanu3aIiy yKa3aHHBIX 06pa30BaTeIbHbIX IPOrPAMM;

e AKKyMyIHpyeT (OHJ JOKYMEHTOB, CO3/IaBAEMBIX B 00pa30BaTeIbHOM OpPraHu3alIlii;

e OCYIIECTBIIIET pa3MEIIeHHe, OPTaHU3AINIO M COXPAHHOCTE JOKYMEHTOB;

e OpraHM3yeT U BEIET CHIpaBOYHO-OMONmorpadMyecKuit ammapar: KaTajgord
(anaBUTHBIA, CHCTEMaTHYECKH), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTel, TeMaTUYEeCKUe KapTOTEKH ), STEKTPOHHEINA KaTajIor.

2.3.2. Ocy1mecTBisieT b depeHInpoBaHHOS 6ubmuoTeuHO-UHGHOPMALIMOHHOE
o0cimyKuBaHUE 00yJarOIITIXCS:

e IIPeNoCTaBisIeT HHGOPMAIMOHHBIE PECYPCHI HA PA3THYHBIX HOCHTEIIIX;

e oOpraHudyeT o0ydeHWE HaBBEIKAM HE3aBHCHUMOI0 OMOIHMOTEYHOTO IIONB30BATENI U
notpeburens HHPOpPMaLUK, CONSUCTBYET HHTETPAIlMY KOMILICKCA 3HAHNM, YMEHHH
Y HaBBIKOB pabOTEI C KHUTOM U MHGOpMAIUEH;

e OKa3blBaeT MHQOPMALMOHHYIO MONNECPKKY B DEIICHHWH 3a/1ad, BO3HHUKAIONIHNX B
mpouecce  y4eOHOM, camo00pa3oBaTeNbHOW W JOCYTOBOM  JIESITEIBHOCTH
o0yuaromumxcs;

* OpraHu3yeT MacCOBBIE MEpOIPHUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIeH u
YHTATEIBCKON KyJIbTypPHI INUYHOCTH;

* COJEHCTBYET IIE€NArori4eckuM paOOTHUKAM B OpraHu3anuu 00pa3oBaTENbHOTO
IIpoIecca ¥ 1ocyra o0ydaromxcsl.



2.3.3. OcymectBiseT nuddepeHnrpoBaHHOe ONOTMOTEIHO-UHPOPMAITHOHHOE
o6cTyKUBaHKE [IEIarOTUUeCKUX PabOTHUKOB!

o BBIIBILIET HHGOPMAIHOHHEIE TOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHL, CBS3aHHBIE
¢ o0y4eHHreM, BOCIIUTaHUEM 00yJarOIHXCs;

e OCYLIECTBISIET TEKyIIee HHOPMHUPOBAHKE (THU HH(POpMALKH, 0030pEI HOBBIX
IIOCTYIUIEHUH U ITyOIuKaruif);

e CIOCOOCTBYET NPOBEACHUIO 3aHITHH 110 GOPMUPOBAHUIO HHGOPMALIMOHHOH
KyJIBTYPBI 00y4aroIuxcs, ApisieTcs 6a30i 171 MPOBEACHNS IPAKTUYECKIX 3aHITUN
110 paboTe ¢ ”HPOPMANUOHHEIMU PECYPCAMHU.

3. Opranu3anus AesiTeJJbHOCTH OHOJTHOTEKH

3.1. OOmee pyKOBOACTBO MOEATENBHOCTBIO OWOMMOTEKM OCYIIECTBISIET PYKOBOIUTEID
00pa30BaTeIbHON OpraHU3aIUH.

3.2. HenocpencTBeHHOE  pPYKOBOJACTBO  OWMONHMOTEKOM  OCYINECTBISIET  IMEHAror-
6ubnuoTeKaph, KOTOPHIN Ha3HAYAETCS PyKOBOJUTEIEM 00pa30BaTeIbHOM OpraHu3aIyy.

3.3. Ilemaror-6mbnuoTexapb HECET OTBETCTBEHHOCTH B IIpeJiesiaX CBOEH KOMIIETEHIIUM 3a
OPTraHU3aLUIO U PEe3YNIHTATHI JeSTENBHOCTH OUOIHOTEKH.

3.4.  Ilepmaror-Ombnmotekapp  paspaOaTeIBA€T U INPEACTABIAET  PYKOBOAUTEIIO
00pa3oBaTeIbHOM OpraHU3ally Ha YTBEPXKICHUE CIEAYIOIIUE JOKYMEHTHL:

e IIOJOXKEHHE 0 OMONMMOTEKE, IPaBUIIA IIOJTE30BAHUS OHOIHOTEKOH;
e IIpaBWJIA ITOJIE30BaHUS OUOIHOTEUHEIM HOHIOM yueOHOU JIHTEPaTypHI;
e IUIAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B cocTaB OMOIHOTEKH BXOIUT:

e a0OHEMEHT;
e UNTAJILHBIN 3aJI;
e OoTnen yueOHUKOB.

3.6. bubnuoregno-uHGOpPMaOHHOE OOCTy)KHBAHHUE OCYINECTBIIAECTCS B COOTBETCTBHU C
ITaHaM¥ paboTEl OUOMHOTEKH U pekUMOM paboThl 00pa30BaATEIFHON OpraHU3allyH.

3.7. Pexum paboThl OHONTHOTEKH OIPENEIIETCS ¢ YIeTOM pekuMa paboThl 00pa3oBaTeIbHOM
opranm3anyy. OIUH pa3 B MecAll IPeAyCMaTPUBACTCS CAHUTAPHBIA JE€HB, B KOTOPBIA
o0cIyKUBaHKE ITOJIE30BATEIeH HEe IPOU3BOIUTCSL.

4. Yder nocTyniieHus M BbIOBITHS JOKYMEHTOB 0H0/IM0TEYHOTO OHIA
4.1. IIpuem moKyMeHTOB B GOHJ OHOIMOTEKH BKIIFOYALST CIEAYIOIINE OTIEPallUK:
e CBEpPKa IOCTYIJIEHHM C IEPBUYHBIM YYETHBIM JOKYMEHTOM (HakKlIaJHas, akxT),
BKJIIOYAOIIUM CIIMCOK IIOCTYIIUBIINX TOKYMEHTOB;

e COCTaBJICHHE IIEPBUYHOIO YYETHOTO JOKyMEHTa JJIsI IOCTYIUICHHWH  6e3
COIIPOBOIUTENBHOM TIOKYMEHTAIIUY;



e PErMCTpalMs MOCTYNUBINMX TOKYMEHTOB B PETHCTPAX CyMMAapHOTO, IPyNIIOBOIO K
urusrayansHoro yueta ('OCT 7.0.93-2015 «bubnuoteunsit poua. TexHomorus
(bopMHEPOBAHUIY).

42, Tlpu NOIONHEHUH OCHOBHOrO OuOMHOTEYHOro (QoHIa HEOOXOOUMO COOIIOAATH
TpeboBanus Denepanproro 3akora oT 25.07.2002 Ne 114-®3 «O mnpoTHBOACHCTBUU
OKCTPEMUCTCKOM MEATEIBHOCTHY. J[OKYMEHTEI, BKIIOUEHHBIC B NEPEUEHb IKCTPEMHUCTCKHX
MaTEepPHUaIOB, MPHOOPETATh 3alPEIeHO, P BBIIBICHUH UX B (POHAE — U3BIMATh U3 JOCTYyIIA.
Ha mocrosiHHOM OCHOBE HEOOXOIMMO OCYIIECTBISATH CBEPKH MMEIOIIErocsl KHIDKHOTO (oHaa
W TOCTYIMAIOINe JUTEePaTyphl C PErySPHO MOMONHIIOMMMCS (eIepabHBIM CIHUCKOM
SKCTPEMUCTCKUX MAaTEPUATIOB, PasMEINEHHBIX B ceTU VHTEepHET Ha caliTeé MUHUCTEPCTBA
roctuuuu Poccuitckoit @enepanuu.

4.3, PaboTa OTBETCTBEHHBIX JHIl ¢ «DenepaibHbIM CITUCKOMY €XKEMECSIHO QUKCUPYETCs B
«Xypuane cBepku ¢ «DeepaabHBIM CIIUCKOM dKCTPEMHUCTCKUX MaTepuaioBy (IIpunoxenue
Ne 1).

4.3, Yuer u 06paboTka JOKYMEHTOB OUOIHOTEUHOTO GOHA.

4.3.1. Yuer u 06paboTka JOKYMEHTOB OCHOBHOTO ()OHMIA OCYIIECTBISETCS UHIUBUATYaTHHBIM
cmocobom. CBemeHHS O TIOCTYNHBINAX TIIE€YaTHBIX JOKyMeHTaX BHocsarcs B «Kuury
CYMMapHOTI'0 y4eTa JOKYMEHTOB OCHOBHOTO OHIa».

[locTynmuBIIIM JOKyMEHTaM IIPUCBAWBAIOT HHIUBHUIYAIBHBIA DPETUCTPALlMOHHBIA HOMED
(MHBEHTapHBIM HOMEp WM WHOM 3HAaK, IPUHSTHIM B Ka4eCTBE PETUCTPAllMOHHOTO HOMEDA,
CHCTEMHBIM HOMED IS 3TIEKTPOHHBIX JOKYMEHTOB).

PerucrpanuonHbie HOMEpa OTMEYAIOT B PETHCTPaX WHAUBUIYATBHOTO ydeTa JOKYMEHTOB —
WHBCHTApPHOM KHUIe, KAPTOTEKE PErHCTPALINY I'a3eT, )KyPHAIOB, YUeTHOU 0a3e NaHHEIX.

Bece ox3eMmiipbl NpHHATBIX H3MaHWN ImTemnentoroTcs. lllTemmens ¢ HauMeHOBaHHEM
00pa3oBaTeNbHON OpraHu3alui JOJKEeH OBITh NIPSIMOYTOJIBHOH (OpPMBI, pasMepoM He
Oonpre ueM 1,5, 4 cM.

IIItemmnens craBUTCS Ha 000POTE TUTYNHHOTO JIUCTA (TIPH OTCYTCTBUU TUTYJIBHOIO JIUCTA —
Ha IIEPBOM CTpaHUIlE TEKCTa IIOJ 3arjiaBWeM), Ha 17-H cTpaHULle IOJ TEKCTOM B JIEBOM
HWKHEM yIJIy U Ha 000poTe Kax[oro npuioxeHus. Ha Opoirropax U KypHaiax MITeMIENb
CTaBUTCS TOJIBKO Ha 0OJIOXKKE WK Ha IEPBOY CTpaHUIlEe TEKCTa.

4.4. BribpiTHe TOKYyMEHTOB OUOMHOTEYHOTO hOHIA.

4.4.1. ITpuunHbl, 0 KOTOPEIM JOKYMEHT MOXKET OBITH BBIBEAEH M3 COCTaBa OMOIHOTEUHOTO
(hoHIa, BKIIOYAIOT B TOM YHCIE BETXOCTh, HEPEKTHOCTH, YCTApeIOCTh II0 COASPKAHMUIO,
yrpary. MckmodeHue NOKyMeHTa M3 OMOMHOTEYHOTro (OHOA IPOBOAUTCS Ha OCHOBAaHUH
aHanu3a cocraBa OMOIMOTEYHOTO (POHIA U PE3YIHTATOB €I0 IIPOBEPKH.

442, IToxq BETXOCTBIO JOKYME€HTa IIOHUMAalOT pE3YJIbTaT CCTECCTBCHHOI'O CTAapCHUA HJIN
d'[)HSI/I‘-IeCKOl"O HU3HOCA JOKYMCHTA.

4.4.3. Ilog nedexTHOCTHIO MOKYMEHTA IOHMMAIOT YACTUYHYIO MM IIOJHYIO YTpaTy
SKCIITyaTallHOHHBIX KaueCTB JOKYMEHTA B Pe3yJIbTaTe BHEITHETO BO3ICHCTBHUSL.



4.4.4. Tlog ycTapenoCThIO IO COAEPKAHHWIO IOHMMAKOT IIOTEPIO aKTyambHOCTH TEMAaTHKH,
MOATBEPIKIAEMYIO ~ OTCYTCTBHEM  CIIpoca  dYHWTarenelf, HEBOCTPEOOBAHHOCTBIO B
HepepacpeeICHUN U Pealu3aliyH.

4.4,5. Tloxg yTpaTo¥ IOKYMEHTa IIOHHMAKOT €ro OTCyTICTBHE B (oHAe OHONHOTEKH IIO
IPUYMHAM IIOTEPH, XHUINEHWS, OCINCTBHM CTUXUUHOIO, TEXHOTEHHOITO (B TOM YHCIE
XaKepCKOH aTaku U HEBOCCTaHOBUMOTO ¢OO0S 3JIEKTPOHHOTO obopynoBaHus) WA
COIMANBHOTO XapaKTepa, 10 HEYCTAHOBICHHON IIPHUKHE.

4.4.6. Tlpormecc HCKIIOYEHUS JOKYMEHTOB U3 (oHAa OMOIHOTEKH OCYLIECTBISIETCA B
COOTBETCTBHH C [TOpSANIKOM ydeTa TOKYMEHTOB, BXOISIIMX B COCTaB OMOMIOTEUHOr0 (HOoHIa,
yTBEPXKICHHBIM IpuKazom MuHKynsTypsl Poccuu ot 08.10.2012 Ne 1077.

4.477. BroiOpiTHe HOKyMEeHTOB OuOnMuoTeyHOro (OHZA IPOMU3BOJUTCS B pE3YyIbTaTe MX
CIIMCAHUS KOMUCCHEH, CO3MaHHOM pyKOBOAUTEIEM 00pa30BaTeIbHON OpraHH3alliH.

4.4.8. Yrunmmzanys CIOHCAHHBIX JOKYMEHTOB OHOMMOTEYHOro (OHIA NPOU3BONUTCS B
COOTBETCTBHH C 3aKOHOZAATEIbCTBOM Poccuiickoi Denepanun.

5. IIpoBepka JOKyMeHTOB O0M0/1HOTE4HOr0 oHAa

5.1. IlmanoBas TmpoBepkKa JOKyMEHTOB OubnmoreyHoro (oHZAa IIPOBOJUTICI C
HEPUOJUIHOCTHIO OJIMH pa3 B IISTh JIET Ha OCHOBAHWU I'padyka IPOBEPKH, YTBEPKIECHHOIO
JTPEKTOPOM 00pazoBaTeIbHOM OpraHu3aIiH.

5.2. BHemmanoBas IpoOBEpKa OOKYMEHTOB OuOmmoTeyHOro (oHIa IIPOU3BOJUICA B
0053aTeNBHOM HOPSIKE:

e IIPY BBLIBJICHUU (HAKTOB XUIIEHUS, 370YIOTPEOICHUS WM IOPYH JOKYMEHTOB;

e B CITy4ae CTUXMHUHOTO OEICTBUS, MOXKapa WX IPYTUX UYpPEe3BBIYAWHBIX CUTYyallui,
BBI3BAHHBIX SKCTPEMAIBHEIMU YCIIOBUSIMU; -

e IIPY PeOpraHu3alluy WK JIMKBAAUE 00pa30oBaTeIbHON OpraHu3alyy.

5.3. ITo mToram IpOBEPKHU IMemaror-OuOJIMOTeKaph COCTaBIISAET aKT, MOAMUCHIBAET U XPAHUT
ero B 6mOMuoTeKe B TEUCHHME CPOKa, YCTAHOBIEHHOTO HOMEHKIaTypo# men. Ecim kakme-To
JOKYMEHTBI OTCYTCTBYIOT II0 HEYCTAaHOBIIEHHOM NpUYHMHE, TO K aKTy IPHKIAABIBAETCA HX
CIIMCOK, B KOTOPOM (HKCHPYIOTCS CBENCHHS O KOIWYESCTBE JTOKYMEHTOB OMOIMOTEYHOIO
boHTAa B HAIMYMM M KOJIMYECTBE OTCYTICTBYIOIIUX JOKYMEHTOB, B TOM YHCIE IIO
HEYCTaHOBIIEHHOH INpHuMHE. B aKkTe Tarkke ykaspIBaeTcss HOMEp M JlaTa aKTa MpeblayInen
IIPOBEPKH.

5.4. Bo BpeMs MpPOBEPKH HOKYMEHTOB OMOMMOTEYHOro (oHIa KOMUCCHUS OTCIEKHUBAIOT
HAM4/e OKCTPEMHUCTCKAX MAaTepHaliOB, KOTOpBIE BXOAST B (enepaibHBIM CIHCOK,
onyonukoBaHHBIM Muntoctom Poccuu Ha cBoeM caifte.

Ecnu xoMuccus Hamger SKCTPEMI/ICTCKI/II‘;I Mare€puall, To JOJIKCH OI'PaHUuYUTh K HEMY HNOCTYIL
CO CTOPOHBI IIOJI30BATEIIECH.



5.5. Ilpum BBIBIEHWM B IpoIlecce NPOBEpKH (GOHTA OTCYTCTBYIOUIMX IOKYMEHTOB H
HEBO3MOXKHOCTH YCTA@HOBJICHUS BHHOBHBIX JIMII YOBITKH IO HEIOCTadaM CITHCHIBAIOTCS B
COOTBETCTBHH C NEHCTBYIOMUM 3aKOHOIATEIHCTBOM.
6. IlpaBa, 00f3aHHOCTH ¥ 0TBETCTBEHHOCTH PA0OTHHKOB GHOIHOTEKH

6.1. Ilemaror-6u6/1MoTeKaps UMeET MPABO:

6.1.1.CamocTosiTennbHO ~ BEIOMpaTh  (GOPMEL, CPEACTBA M METOABl  OHOIMOTEYHO-
MHQOPMAITOHHOTO OOCITy)KMBaHUS 00pa30BaTEILHOTO M BOCIUTATENLHOIO IPOIECCOB B
COOTBETCTBHH C LENIAMH M 3aJa49aMH, YKa3aHHBIMU B ycTaBe 00pa30oBaTeNbHOM OpraHu3aiun

U TIOJIOXKEHWH 0 OUOIMOTEKE .

6.1.2. IIpoBOUTE B YCTAHOBIECHHOM IOPSAKE (HaKy/IbTATHBHBIC 3aHATHS, YPOKA M KPYKKH
OubmroTeuno-0ubnuorpahMUeCKUx 3HAHUH 1 HHPOPMAITHOHHON KYIBTYPEL

6.1.3. OnpeneniTs HCTOYHUKA KOMIUIEKTOBAHHS HH()OPMALIMOHHEIX PECYPCOB.

6.1.4. VIspIMaTh B pean30BBIBATh JOKYMEHTH! U3 (OHIOB B COOTBETCTBHH C HHCTPYKIEEH 110
yuéry Oubnuotednoro GpoHmaa.

6.1.5. Omnpenemits B COOTBETCTBHM C IIPAaBHJIAMH  IOJb30BaHMSA OHOIHOTEKOMH,
YTBEPKIEHHBIMU PYKOBOAMTEIEM 00Pa30BATENbHON OpPraHM3alldd, W IO COTJIACOBAHUIO C
VYupapnsaromuM CoBeToM 00pa3oBaTeIBHON OpPTraHH3alMy BHUIBI W PasMephl KOMIIEHCALUK
ymep6a, HaHECEHHOTO MOTb30BATEIAMY OUOIHOTEKH.

6.1.6. BBITh IpEeNCTaBICHHBIMUA K pa3iudHBIM (HOpMaM IMOOIIPEHHs, HArpajaM M 3HaKaM
OTJIMYHSL, IIPEAYCMOTPEHHBIM I paOOTHUKOB 00pa30BaHUS U KYJIBTYDEL

7. Ilopsifok MOIb30BaAHHSA MKOJbHON 0HOTHOTEKOM
7.1. Iloab30BaTenu OUGJIHOTEKH HMEKT NPABO;

7.1.1.  Tlomysats momHyr0o HHbOpPMAIMIO O cocTaBe OubnuoTeunoro  (GoH7A,
HHPOPMALMOHHBIX PECYPCax U IPeNOCTaBISIEMBIX OUOIMOTEKON YCIIyT.

7.1.2. Ilonp30BaThCs CIPAaBOYHO-OUOIHOTpahUIESCKIM anmapaToM GHOIHOTEKH.

7.1.3. IlomyyaTh KOHCYIBTAIMOHHYIO IIOMOINb B TIIOMCKE M BEIOOPDE HCTOYHHKOB
uH(pOpMAaIIHH.

7.1.4. Ilomydath BO BPEMEHHOE IIONB30BAHUE IEUYATHBIE WU3IAaHUA W IPYTHE HCTOYHUKH
uHbOPMAITHH,

7.1.5. IlpoaneBaTh CPOK IOTBb30BAHMS JOKYMEHTAMEL.
7.1.6. Y4acTBOBaTh B MEPOILIPHUSITHSIXK, IIPOBOJAUMBEIX OHOIHOTEKOH.

7.2. Iloab3oBaTeu OMOIHOTEKH 00S3aHbI;



7.2.1. Cobmronath mmpaBuiIa MONB30BAHUI OUOIMOTEKOM.

7.2.2. bepeXHO OTHOCUTHCS K IIPOU3BENCHUIM TIe4aT (He BHIPBIBATH, HE 3arH0aTh CTPAHMII,
HEe JelaTh B KHUIax MOAYEPKUBAHWN, IIOMETOK), WHBIM JOKYMEHTaM Ha pa3IMYHBIX
HOCHUTENAX, 000pyIOBaHHIO, HHBEHTAPIO.

7.2.3. llopnepxuBaTh NOPSIIOK PACCTAHOBKY JOKYMEHTOB B OTKPBITOM JIOCTYIIEe OUOIHOTEKH,
PACIIONOKEHN KapTOYeK B KaTajorax ¥ KapTOTEKax.

7.2.4. Tlomp3oBaThCsl IEHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B IIOMEINEHHH
OUOIHOTEKH.

7.2.5. PacnuchIBaThCS B YHUTATENHCKOM (GOPMYIIpe 3@ KaXKIBIA IMOIYYECHHEBIM JOKYMEHT
(ucxmrogeHue: o0yyaromuecs 1-4 Ki1accoB):
¢ BO3BpalNaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKH,
® 3aMEHATH JOKYMEHTHI OMOIMOTEKHU B CIydae UX yTEPH U TOPYH UM PABHOIICHHBIMH;
® IIOTHOCTBIO PACCYMTHIBATBCS C OMONMMOTEKON MO0 MCTEYEHUU CpPOKa OOYUCHHUS WM
paboTel B 06pa3oBaTebHON OpraHu3aIyy.

7.3. IlopAnok mo/Ib30BaHUS OMOIMOTEKOI:

7.3.1. 3anuch obyuaromuxcs 06pa3oBaTeNbHOM OpraHu3aliy B OUOIHOTEKY TIPOU3BOAUTHCT
II0 CIIMCOYHOMY COCTaBy Kjacca B MHIUBUAYaIBHOM IIOPSIKE, MENarOrHYSCKUX I HHBIX
paboTHHKOB 00pa3oBaTeNbHOM OpraHu3aluy, pomuTened (3aKOHHBIX IMIPEICTaBUTENEH)
obyuarormuxcs.

7.3.2. Tlepepeructpanus noabp30BaTeneit OMOIHOTEKH IPOU3BOAUTCS €KETOTHO.

7.3.3. JIOKyMEHTOM, NOATBEP)KIAIOIIMM IIPAaBO ITOJB30BAHUS OHUOIHOTEKON SBISETCS
YUTaTENbCKUH GopMyIisp.

7.4. Ilopsinok mo/b30BaHUsI A00HEMEHTOM:

7.4.1. Tlonp3oBaTenu UMEIOT IIPABO MOTYYHTH Ha JOM M3 MHOTOTOMHEIX M3[aHui He Golee 2-
X JOKyMEHTOB OJTHOBPEMEHHO.

7.4.2. MaxcuManbHOE IO0b30BaHIe TOKYMEHTAMM:

e y4yeOHUKH, yueOHBIC TOCOOUS — yueOHBIH TO/I;

® HAY4HO-IIOIyJIIpHAs, XyI0KECTBEHHAS TUTepaTypa - 1 MecsIr;

® IEPUOMUYECKHE U3aHUs, U3MaHUs IOBEINIEHHOTO cIipoca — 15 mueif
7.5. Ilopsigok MOJIb30BaHUS YUTAIbHBIM 32J10M:

7.5.1. lokyMeHTSI, IpeIHa3HaYECHHBIE I PaOOThI B YATAILHOM 3ajI€, Ha JOM He BEIIAIOTCA.

Teduls SHHI/IKHOHCHI/H/I, CIIPAaBOYHUKH, PECOKHC, UCHHBIC KW HMCIOIIHCCA B CIOUMHCTBCHHOM
IK3EMILUIAPE JOKYMCHTHI BBIIAIOTCS TOJIBKO IS pa6OTI:I B YHTAJIbHOM 3aJIC.

7.6. Ilopsinok paGoThI ¢ KOMIILIOTEPOM, PACII0JI0KEHHBIM B OHOIHOTEKE:



7.6.1. PaboTta 3a KOMIBIOTEPOM YYaCTHHKOB 00Opa30BaTEIBHOIO IPOLECCA IIPOM3BOLUTICS B
IIPUCYTCTBHUHU TIearora-o6uommoTeKaps.

7.6.2. Pasperaercs paboTa 38 KOMIIBIOTEPOM He G0Jiee IBYX YETOBEK OJHOBPEMEHHO.

7.6.3. Ilo Bcem Bompocam momcka uH(popManuu B VHTEpHETE NOIB30BATENb AOTKEH
obpammaThcest K paboTHUKY OMOIHOTEKH.

8. 3akrounTeIbHbIE MOJ0KEHUS

8.1. Hao’roxmee MTOJIOYKEHME O INKOJILHOH OMONIHOTEKE ABIISIETCS JTOKATHLHEIM HOPMaTHUBHBIM
AKTOM, YTBEPXKIOACTCA IIPHUKA3OM JUPEKTOpa 06p8.30BaTeJIBHOI71 OopraHu3anuy .

8.2. Bce n3MeHEHHUS W JTONIONHEHUS BHOCHMEIE B HACTOSIIEE IOJIOKEHUE, 0QOPMIIIIOTICS B
IUCbMEHHOH (opME B COOTBETCTBUH [EHCTBYIOIIMM 3aKOHOJATENIBECTBOM Poccuiickoi
dbeneparym.

8.3. Ilomoxenme o Oubmmoreke MBOY «Manomopckags COIll» npuHEIMaeTcs Ha
HEOIIPeEIEHHBIM CPOK.

8.4. Ilocnme mpuHATHS MONOKEHUS (WX U3MEHEHUW W JOMOJTHEHUH OTACNBHBIX IIYHKTOB U
pa3ziesioB) B HOBOH pefaKIuy MpeablIyInast pefaklis aBTOMaTUUECKH yTPaduBaeT CUILY.
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